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Procedures

During an emergency evacuation follow the instructions of the staff assigned by the Safety and
Security Department.

B On hearing the evacuation alarm, immediately prepare to leave the building (while preparing
[0 leave the building secure confidential materials and valuables, collect personal belongings,
shut down experiment, switch off computers, electrical appliances, equipment and machinery).

B Leave the building by the nearest and safest exit route. All doors should be closed (but not
locked) on leaving.

B Take hand held personal belongings (such as handbags and brief cases) with uou when you
leave. Do not return to collect them.

B Assist any person with a disability to leave the building, or to the nearest fire isolated or fire safe
place.

B Walk quickly and calmly to the designated assembly area for your building or as advised by staff

of the Safety and Security Department.

B Do not use the lifts.

B Remain at the assembly area (in groups) until instructed to leave by staff of the Safety and S
Department.

Y

B Do not re-enter the building until informed that it is safe to do so by staff of Safety an
Department.
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