
Duties and Responsibilities:  
 
In addition to the primary teaching responsibilities for the department's academic courses, the 
 
responsibilities of the position include academic advising, curriculum development, selecting 
 
texts, preparing course syllabi, planning in-class team activities, constructing student  
 
assessments, preparing examinations, keeping grade records, supervising laboratory sessions, 
 
holding regular office hours and other standard non-teaching duties such as institutional and  
 
professional services. 
 


